Planning Intern
America’s Central Port District (Granite City, IL)

America's Central Port District (the “Port”) is a public port authority, economic development
agency, landlord, and developer. Our 1,200-acre property is located on the site of a former U.S.
Army logistics base, just across the McKinley Bridge from St. Louis, MO. Through its
redevelopment efforts, the Port has attracted over $300 million in private investment since
2007 and is responsible for over 2,460 local jobs. Our staff includes on-site maintenance,
security, and office personnel whose contributions make the Port a great place to live and work.

The Port is seeking a Planning Intern who will be responsible for assisting the Deputy Director of
Planning and Development with a variety of long-range planning tasks and supporting the Port’s
pursuit of funding from local, state, and Federal sources. The ideal candidate will work well
independently, seek collaboration with Port staff and stakeholders, and bring attention to detail
and a planning mindset to all endeavors.

Intern Functions

e Assists the Deputy Director of Planning and Development with long range planning tasks
including capital improvements planning, land use planning, strategic planning, and
public engagement;

e Researches outside funding opportunities, including local, state, and federal grants, and
contributes to the preparation of funding applications;

e Supports Port staff in maintaining compliance with grant agreements, including periodic
financial and performance reporting;

e Gathers, organizes, and reports data used to evaluate Port performance and track
project/community impacts;

e Creates reports, graphics, maps, and exhibits; and

e Provides research and administrative support to the Deputy Director of Planning and
Development, as needed

Education/Experience
e The ideal candidate will be in pursuit of or recently completed a master’s degree in
Urban Planning, Architecture, Public Administration, or a related field. Candidates with a
bachelor’s degree with demonstrated relevant coursework and/or previous internships
will also be considered.

Skills and Abilities
e Strong written and verbal communication skills



Exceptional attention to detail

Strong analytical skills

Excellent computer skills, including:
o Microsoft Word and Excel required
o Adobe Creative Suite, AutoCAD, and/or ArcGlIS experience desired
o The ability to learn new software applications, as needed

Willingness to learn Port policies and procedures and granting agency requirements

Interpersonal Characteristics
e Share the Port’s mission of making a positive impact in the community
e Ready to learn new skills and new information in support of the project at hand
e Possess an inherent respect for others and able to interact professionally with the Port’s
vendors and business associates

Internship Details
e Paid internship
e Part-time (20 hours/week)
e In-person at the Port’s office in Granite City, lllinois

Qualified applicants may submit their resume and two references to
cvoelker@americascentralport.com with the subject line “Planning Intern Application”.




